[Revised 2/17/17]

All criteria need to include the following to comply with recent (February 2016) guidance from Fair Housing:
1. CRIMINAL HISTORY: because we have an obligation to protect current residents, we do look at both felony and misdemeanor criminal convictions and evaluate the potential danger to our residents. The following types of criminal history will be evaluated and may or may not result in denial.  We do not automatically deny applicants based on criminal history.  Rather, criminal history is considered based on the nature of the offense and time passed (usually 7 years) since the date of final disposition (e.g. applicant was released from prison, probation or parole).  We limit consideration to convictions, the dates of final disposition of which pre-date the report by no more than seven years. We will conduct an individual assessment and apply our best judgment of the crime.  Convictions for the following offenses or failure to disclose criminal records may result in denial:
· Murder (1st & 2nd degree) 

· Manslaughter(1st degree)

· Assault (1st, 2nd, & 3rd degree) 

· Robbery (1st & 2nd degree)

· Burglary (1st & 2nd degree)
· Rape

· Child molestation (all counts)

· Rape of a child (all counts) 

· Kidnapping (all counts) 

· Theft (1st & 2nd degree)
· Vehicle prowling (1st degree)
· Malicious Mischief (1st degree)

· Arson (1st & 2nd degree, & Reckless Burning 1st degree)

· Delivery or Sale of illegal substance(s) (All counts)
· Possession with intent to deliver illegal substance(s) (all counts).

· Outstanding Criminal Warrant for those offenses listed above


EXAMPLE #1
RENTAL CRITERIA
WE ARE AN EQUAL OPPORTUNITY HOUSING PROVIDER

GENERAL REQUIREMENTS

1. Positive identification with a picture will be required. Rental references with phone numbers will be required.

2. Each applicant will be required to qualify individually.

3. Any false information supplied on rental application will result in denial.

4. All applicants must be 18 years of age or show proof of legal emancipation.

5. If pets are allowed on a particular property, they will be at owner/manager’s approval and an additional Deposit and or Fee may be required. 

6. Number of Occupants: We allow 2 people per bedroom plus one person per households of 1000 square feet or smaller.  One extra person will be allowed for every additional 400 square feet over 1000 square feet.

INCOME/EMPLOYMENT REQUIREMENTS

1. Gross monthly household income must equal two and a half (2 ½) times the stated monthly rent.

2. You will be denied if you are unemployed and/or we are unable to verify income that affirms your ability to pay rent.

3. A current paycheck stub or proof of verified income from other sources will be required.

4. Some form of verifiable income will be required for unemployed applicants.  (Verifiable income may mean, but is not limited to: Bank accounts, alimony/child support, trust accounts, social security, unemployment benefits, welfare, grant/loans.)

5. Self-employed applicants will be required to show proof of income through copies of the previous year’s tax return.

6. Debt to income ratio may be considered if applicant does not meet minimum income qualifications.

7. Students with no verifiable means of income may be accepted with a qualified co-signer.
RENTAL REQUIREMENTS

1. Six months of positive verifiable housing history from a third party landlord is required.

2. Home ownership will be verified through the county tax assessor’s office.  Mortgage payments must reflect no more than four (4) late payments in the past two- (2) years.  Any additional late payments will result in denial.

3. Three years of eviction free rental history will be required.

4. Rental history demonstrating residency, but not third party rental history, will require an additional amount equal to one month’s rent or a co-signer will be required.

5. The application will be denied if rental history demonstrates documented noise or other complaints when the previous manager will not re-rent.

6. Three or more late payment notices or verified complaints within the past one-year will result in denial.

7. Two or more NSF checks within a period of one year will result in denial or additional Security Deposit.
CREDIT REQUIREMENTS

1. Outstanding collections (6 or more) in the past two years being reported on the credit report (exclusive of medical collections) will result in denial.

2. Identifiable outstanding landlord debt will result in denial.

3. Credit reports reflecting slow pay on three accounts will require a deposit amount equal to one month’s rent.

CRIMINAL HISTORY

Because we have an obligation to protect current residents, we do look at both felony and misdemeanor criminal convictions and evaluate the potential danger to our residents. The following types of criminal history will be evaluated and may or may not result in denial.  We do not automatically deny applicants based on criminal history.  Rather, criminal history is considered based on the nature of the offense and time passed (usually 7 years) since the date of final disposition (e.g. applicant was released from prison, probation or parole).  We limit consideration to convictions, the dates of final disposition of which pre-date the report by no more than seven years. We will conduct an individual assessment and apply our best judgment of the crime.  Convictions for the following offenses or failure to disclose criminal records may result in denial:

· Murder (1st & 2nd degree) 

· Manslaughter(1st degree)

· Assault (1st, 2nd, & 3rd degree) 

· Robbery (1st & 2nd degree)

· Burglary (1st & 2nd degree)
· Rape

· Child molestation (all counts)

· Rape of a child (all counts) 

· Kidnapping (all counts) 

· Theft (1st & 2nd degree)
· Vehicle prowling (1st degree)
· Malicious Mischief (1st degree)

· Arson (1st & 2nd degree, & Reckless Burning 1st degree)

· Delivery or Sale of illegal substance(s) (All counts)
· Possession with intent to deliver illegal substance(s) (all counts).

· Outstanding Criminal Warrant for those offenses listed above

CO-SIGNER QUALIFICATIONS

1. Verifiable monthly income must equal a minimum of four (4) times the applicant’s rent.  (Verifiable income may mean Bank Accounts & Trust Accounts.)

2. Outstanding bad debt, i.e., slow pay, collection, repossessions, liens, judgements and wage garnishment programs, will result in denial of co-signer.

DENIAL PROCESS

If your application has been denied and you feel that you qualify as a resident under the criteria set out above, you should do the following:

1. Contact the company that supplied the information to discuss your application.

2. Correct any incorrect information through the credit-reporting agency as per their policy.

3. Request the credit-reporting agency to submit a corrected credit check to the appropriate screening company.

4. Upon receipt of the corrected and satisfactory information your application will be re-evaluated for the next available rental home.

I have read and understand the rental criteria  













Applicant Signature


Date

I have read and understand the rental criteria 














Applicant Signature


Date

EXAMPLE #2

Rental Criteria
We are an Equal Opportunity Housing Provider. 

We rely on information from your application to determine whether or not your application will be accepted should we have a vacancy. 

1. The Credit Reporting Agency will give a report on how bills have been paid, plus other information which has been turned in to them. We look for a positive report. Any judgment, liens, collection, or an excessive amount of late payments in the past three years are considered negative information. We also require a credit report showing a credit history has been established. Absent this, credit-worthy co-signers may be accepted. 

2. We require names, addresses, and phone numbers of past landlords (not just current one, but also prior landlords). 

3. The security deposit must be paid prior to occupancy. 

4. Monthly verifiable income must be at least __________ times the amount of monthly rent 

5. False (or missing) information on application will be grounds for denial. All information on your rental application must be verified absent extraordinary circumstances.
7. The full legal name of all proposed occupants, and picture ID for all over the age of 18, and relationship to other tenants must be disclosed. Failure to disclose this, or moving another occupant in without prior written consent of landlord/manager is grounds for eviction. 

8. If pets are allowed on a particular property, they will be accepted on a pet-by-pet basis. Some breeds may require additional rental insurance coverage. A pet fee and additional damage deposit will be required for pets accepted by landlord. 

9. No smoking is allowed on the property.

10. Because we have an obligation to protect current residents, we do look at both felony and misdemeanor criminal convictions and evaluate the potential danger to our residents. The following types of criminal history will be evaluated and may or may not result in denial.  We do not automatically deny applicants based on criminal history.  Rather, criminal history is considered based on the nature of the offense and time passed (usually 7 years) since the date of final disposition (e.g. applicant was released from prison, probation or parole).  We limit consideration to convictions, the dates of final disposition of which pre-date the report by no more than seven years. We will conduct an individual assessment and apply our best judgment of the crime.  Convictions for the following offenses or failure to disclose criminal records may result in denial:

•
Murder (1st & 2nd degree) 

•
Manslaughter (1st degree)

•
Assault (1st, 2nd, & 3rd degree) 

•
Robbery (1st & 2nd degree)

•
Burglary (1st & 2nd degree)

•
Rape

•
Child molestation (all counts)

•
Rape of a child (all counts) 

•
Kidnapping (all counts) 

•
Theft (1st & 2nd degree)

•
Vehicle prowling (1st degree)

•
Malicious Mischief (1st degree)

•
Arson (1st & 2nd degree, & Reckless Burning 1st degree)

•
Delivery or Sale of illegal substance(s) (All counts)

•
Possession with intent to deliver illegal substance(s) (all counts).

•
Outstanding Criminal Warrant for those offenses listed above
I have read and understand the rental criteria  
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EXAMPLE #3

Rental Criteria 
· We are an equal opportunity housing provider. 

· We will accept the first applicant who meets the minimum requirements. 

· Accepted applicants will be required to sign a rental agreement or holding statement and pay a holding fee. 

General Requirements 
1) Applicants must be 18 years of age. All members of the household 18 years or older. must pass screening set forth in this outline. 

2) All applicants must provide proper legal photo ID (driver’s license, passport, etc.) and when possible, a Social Security card or Individual Taxpayer Identification Number when the application is submitted. 

3) A complete application listing current, previous and former rental and employment references with phone listings is required. Failure to provide such information may result in denial. 

4) Able to pay full deposit and rent. 

Income Requirements 
1) Six (6) months of verifiable income is required. 

2) Gross monthly household income must be at least 3 times the rental amount. 

3) A current paycheck stub may be required. 

4) Verifiable income from sources other than employment will require proper documentation (i.e. unemployment benefits, social security, bank accounts, alimony/child support, grants/loans, welfare). 

5) Self-employed applicants will be required to provide proof of income with the previous year's tax statements. 

6) Students with no income may be accepted with a qualified co-signer. 

7) Debt-to-Income Ratio will be considered. No excessive financial obligations. 

Rental Requirements 
1) Twelve (12) months of positive, verifiable rental history from a third party landlord will be required. No notices of any kind from previous landlord, neighbor complaints or police reports regarding disturbing the peace. Home ownership will be verified and must not reflect more than four late payments within the last two years. Applicants that do not meet these requirements may be accepted with a qualified co-signer or extra deposit. 

2) Evictions and outstanding rental related debt is cause for immediate denial. 

3) References which demonstrate documented violations, two or more 3-day notices, late pays, NSF checks within a six month period or where the previous landlord would not re-rent is cause for immediate denial. 

Credit Requirements 
1) Any outstanding rental related collections or judgments would result in denial. 

2) Three (3) or more slow pays on credit accounts within the last year may result in denial. Applicants that do not meet this requirement may be accepted with a qualified co-signer or extra deposit 

3) Three (3) or more outstanding collections or public records within the past three years (exclusive of medical collections) may result in denial. Applicants that do not meet this requirement may be accepted with a qualified co-signer or extra deposit. 

4) Open bankruptcy would result in denial. 

Public Records 
Any public record for unlawful detainers/ evictions will result in denial. 

Pet Policy 
A pet will be conditionally accepted. Extra deposit and/or pet fee required. 
Criminal Records

Because we have an obligation to protect current residents, we do look at both felony and misdemeanor criminal convictions and evaluate the potential danger to our residents. The following types of criminal history will be evaluated and may or may not result in denial.  We do not automatically deny applicants based on criminal history.  Rather, criminal history is considered based on the nature of the offense and time passed (usually 7 years) since the date of final disposition (e.g. applicant was released from prison, probation or parole).  We limit consideration to convictions, the dates of final disposition of which pre-date the report by no more than seven years. We will conduct an individual assessment and apply our best judgment of the crime.  Convictions for the following offenses or failure to disclose criminal records may result in denial:

•
Murder (1st & 2nd degree) 

•
Manslaughter (1st degree)

•
Assault (1st, 2nd, & 3rd degree) 

•
Robbery (1st & 2nd degree)

•
Burglary (1st & 2nd degree)

•
Rape

•
Child molestation (all counts)

•
Rape of a child (all counts) 

•
Kidnapping (all counts) 

•
Theft (1st & 2nd degree)

•
Vehicle prowling (1st degree)

•
Malicious Mischief (1st degree)

•
Arson (1st & 2nd degree, & Reckless Burning 1st degree)

•
Delivery or Sale of illegal substance(s) (All counts)

•
Possession with intent to deliver illegal substance(s) (all counts).

•
Outstanding Criminal Warrant for those offenses listed above

I have read and understand the rental criteria  














Applicant Signature
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I have read and understand the rental criteria 
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The following criteria examples have been changed to contain the above words so if you have your own criteria, you need to insert the above.











